 
 
Volunteer Role Responsibilities

Communication Officer
	Brief description of position:

Contact:
Hours:

Start Date:


	This role can be the key to your success as a group working with others on a regular basis. It could involve emailing group members about upcoming meetings/events/training to providing brochures on the group at public events. This role looks at how the public is informed about the group and what they do as well as how the group communicates with the wider community on human rights issues – it’s open to your interpretation but the main focus is on presenting the AIA Action Group in an engaging way to both the external public and internal members.
<Name, Title, Email Address, Phone>
Regular hours in consultation with the Convenor
Asap

	Who are we looking for?

	Someone who…

· Is able to do things quickly and efficiently and does what they commit to
· Has the time to regularly send out and respond to communications (someone who can find that fine balance between under communicating and over communicating!)
· Friendly, polite and outgoing approach 
· Is able to communicate well with a range of people

· Excellent organisational skills

· Commitment to human rights

	Why is this important?
	· Amnesty International Australia works with groups across Australia to provide opportunities to get involved and take action on human rights abuses across the world

· In order to keep people engaged and involved in taking action on human rights they need to be kept in the loop about what the group has done, what the group is doing and what the group plans to do in the future – if you are doing something new and you communicate it well it might just be the thing that someone starts getting more involved because of!
· It also gives you the opportunity to be part of something bigger and to contribute to changing the world!

	What’s in it for you?
	· Being part of a group that is keen to grow and engage people in defending human rights
· That good feeling inside that you are providing information and opportunities to get involved in the human rights movement
· Experience in communications

	What would you do in the role?
	You could be doing a number of things. In collaboration with the group you would work to understand what the group wants to achieve. From that you could do any or all of the following:
· Send out weekly/monthly emails
· Update the groups Facebook page (AIA has guidelines for social media – please ask for them)

· Hand out brochures on campaigns or details about the group at events

· Provide campaign updates at meetings
· Promote upcoming events with fliers and/or posters



