 
 
Volunteer Role Responsibilities

Treasurer
	Brief description of position:

Contact:
Hours:

Start Date:
	The role of Treasurer is important because it facilitates raising, collecting and recording funds raised in the group. When you have a stall or larger event the group might like to have a donation tin. 
<Name, Title, Email Address, Phone>
Several hours a week
Asap

	Who are we looking for?

	Someone who…

· Is able to do things quickly and efficiently and does what they commit to
· Has the time to be available for meetings and events 
· Responsible

· Good with numbers
· Excellent organisational skills

· Commitment to human rights

	Why is this important?
	· Amnesty International Australia works with groups across Australia to provide opportunities to get involved and take action on human rights abuses across the world

· AIA is funded through donations and regular membership only. Raising funds at your gatherings not only assists your group to do things but it contributes to the whole movement
· It is a requirement that all funds raised in the name of Amnesty International are accounted for and recorded

· It also gives you the opportunity to be part of something bigger and to contribute to changing the world!

	What’s in it for you?
	· Being part of a group that is keen to grow and engage people in defending human rights
· That good feeling inside that you are fulfilling a vital role in the smooth running of the group
· Experience being a treasurer of a group

	What would you do in the role?
	You could be doing a number of things. In collaboration with the group you would work to understand what the group wants to achieve. From that you could do any or all of the following:
· organise the provision of donation collection tins at your events
· collect the tins at the end of events and count the funds raised then record the amount (contact the Community Campaigner for directions as to how to bank the funds)
· report at meetings the funds that were raised 

· organise membership and fees (ask the Community Campaigner for membership forms)

· ask group members for ideas about how the group might be able to raise funds in the future and implement those plans

· when you run an event and apply for funding through the Event Proposal form in consultation with the regions Community Campaigner you would manage that process of allocation and distribution of the funds as well as record the spending and collect and record receipts




